	Aultbea Hall risk assessment form 

	No: 15
	Activity: Crow’s Nest event

	Assessment date: 
	Review date: 

	Hazard and risk
	People at risk
	Our current controls
	Our future controls
	Risk level
	Target date & by whom

	Medical emergency

	All attendees
	· Stewards/organisers on hand to monitor event
· First Aid station with First Aid kit in hall
· Named First Aider on site
· Emergency ambulance 999; surgery 731221
· Defibrillator on wall of nursery opposite & at fire station in Birchburn
· Wifi on to ensure mobile signal.
	
	Moderate
	

	Injury from fire
	All attendees
	· Ensure that organisers are fully conversant with evacuation procedures, including for those with limited mobility
· Ensure emergency exits are signed and clear
· Strict implementation of ‘No Smoking’ policy
· Checks made on all electrical equipment (especially leads and cables) - not to be used if damaged.
	
	Moderate
	

	Stair trip hazard 
	All attendees
	· Stairs kept clear, dry and lit
· Organisers/stewards to be aware of children, the less mobile or those under the influence of alcohol, to raise awareness of stair steepness and to offer assistance with descent 
· Mop and bucket on hand to dry up spills asap.
	
	Moderate
	

	General tripping/slipping hazards 

	All attendees
	· Maintain general good housekeeping, including dealing with spillages
· Ensure tables and chairs are set out to allow for circulation
· Check that there are no trailing leads or cables.
	
	Moderate
	

	Strain from manual handling (especially shifting furniture)
	Organisers
	· Assess the task, load, working environment and individual’s capacity in advance
· Limit the load, splitting as necessary and accepting offers to ease!
· Store chairs and tables in reasonable stack sizes.
	
	Moderate
	










	Hazard and risk
	People at risk
	· Our current controls
	Our future controls
	Risk level
	Target date & by whom

	Persons unwell owing to drink/drugs
	All attendees
	· Organisers to check toilets throughout the event
· Stewards vigilant of behaviour and intervening/warning before trouble arises
· Strict enforcement of ‘No drugs’ policy, requiring people to leave if appearing not capable
· Being aware of, and taken appropriate action, of excess alcohol consumption and/or antisocial behaviour
· First Aider on site.
	
	Moderate
	

	Injury from scalding
	All attendees
	· Hot drinks and food available only from controlled location
· Cloths, gloves etc available to handle hot items
· Participants are warned of hot drink/foods
	
	Low

	

	Food poisoning
	All attendees
	· Food will be cooked in hygienic conditions by experienced people.
	
	Low
	

	People locked in building overnight
	All attendees
	· Organisers to do check of whole building and toilets to ensure everyone out before lock up.
	
	Low
	

	Attack while handling cash
	Organisers
	· Cash is never left unattended, and is kept in a lidded container
· Ideally, two people are present when handling cash.
	
	Low
	

	Assessor’s signature:

Date:

	Signed off by:

Date:






