

	 Aultbea Hall risk assessment form 

	No: 5
	Activity: Cleaning
	Assessment date: 3.10.23
	Review date: 3.10.25


	Hazard and risk
	People at risk
	Our current controls
	Our future controls
	Risk level
	Target date & by whom

	Lone working
- Personal safety.
- Violent attack.
- Unforeseen injury.
- Sickness.
	Employees  Volunteers
Committee
	· SEE LONE WORKING ASSESSMENT.
· Employees / volunteers have access to mobile phone to call for assistance – go outside for signal.
· Lone workers give estimated time of return to outside contact and check in with them on return home.
· All electrical equipment must have been portable appliance tested.
· No working at height permitted alone.  
· Employees / volunteers /Committee record incidents of violence / threat of violence.
	
	Low
	

	Cleaning windows
- Falls.
	Employees  Volunteers
Committee
Members of the public
	· Employees / volunteers given guidance in safe use of ladders/step ladders 
· Employees / volunteers/Committee instructed not to work off ground level where practicable.
· Contractor with correct access equipment employed.
· Activity not carried out alone.
	
	Low
	

	Use of cleaning substances
- Risk of inhalation and splashes.
- Unauthorised use.
	Employees Volunteers 
Committee
Members of the public

	· Non or less hazardous substances used where practicable.
· Personal protective equipment must be worn – gloves, apron.
· Only diluted substances used.
· First aid facilities readily available, including eyewash.
· All substances kept in locked cupboard.
	
	Low
	










	Risk assessment (continued)


	Activity: Cleaning

	Assessment date:
	Review date:

	Hazard and risk
	People at risk
	Our current controls
	Our future controls
	Risk level
	Target date & by whom

	Use of vacuum cleaner
- Trips.
- Manual handling injury.
- Electric shock, etc.
	Employees  Volunteers Members of the public
	· Other employees / volunteers and members of the public excluded from work area.
· Cable trailed around skirting and not across access routes.
· Signs warning of cleaning activities erected.
· Vacuum available on each floor to avoid need to carry between levels.
· Light-weight equipment used.
· Employees / volunteers advised  in correct manual handling techniques.
· All portable electrical equipment tested regularly and records retained.
· Employee / volunteer regularly inspects cables for damage.
· Defective equipment taken out of use.
· No extension cables used.
	
	Low
	

	Wet floors
- Slips and falls.
	Employees Volunteers
Members of the public
	· Other Employees / volunteers and members of the public excluded from work area.
· Warning signs erected.
· Area secured after cleaning to prevent access.
	
	Low
	

	Rubbish collection
- Cuts, lacerations, needle stick injuries.
- Manual handling injuries.
	Employees  Volunteers
	· Manual handling assessment completed.
· Public notices advising no sharp objects to be placed in bins.
· Employees / volunteers use protective gloves.
· Advice on needle stick injuries issued to employees / volunteers.
· Tongs and sharps boxes available.
	
	Low
	

	Cleaning vomit and other bodily fluids
- Potential infection. 
	Employees  Volunteers
Members of the public
	· Employees / volunteers provided with suitable protective clothing.
· Wash facilities immediately available.
· Proprietary blood spillage kit used.
· Employees / volunteers trained in correct cleaning regime and aware of risks associated with bodily fluids.
· Inoculations offered for relevant employees / volunteers.
	
	Low
	

	Assessor’s signature:

Date:
	Signed off by:

Date:



